

INSERT LOGO OR NAME OF LOCAL BRANCH HERE

U.S. Department of Health and Human Services

CCISPolicy@hhs.gov. 
REQUEST FOR PERMISSION

Dear Sir or Ma’am,

I am the Local Branch President of the (INSERT NAME OF LOCAL BRANCH) of the Commissioned Officers Association of the U.S. Public Health Service. The bylaws of our local branch are included in this letter.

I am writing to request permission to use the USPHS logo on apparel items, flags, water bottles, challenge coins, and similar objects. Items we sell can be viewed at (insert URL or delete if not applicable). Any profits realized by sales will be applied toward (insert what you plan to use the money for such as educational offerings for officers, family members scholarships, social activities to promote esprit de corps and improve morale, etc.)
If permission is granted, please sign this form as provided below and return one to me at (insert email address). 
Sincerely,

Name 
President

(insert name of Local Branch)
Enclosure

____ Permission is granted as stated above.

____ Permission is not granted.

_____________________________________________________________________________

Printed Name






Title




_____________________________________________________________________________

Signed







Date


